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Introduction 

 
The Georgia Department of Community Affairs (hereinafter “DCA”) is pleased to request 
qualifications (hereinafter “Request for Qualifications”) for market study services.  DCA 
requires the submission of a market study by applicants when DCA funding sources, as 
described in Section II, are requested. Market Study providers or firms (hereinafter 
“Firms”) selected through this process will be placed on a list of qualified service 
providers. Only those Firms listed can be engaged by the applicant to meet 2012 
Qualified Allocation Plan (hereinafter “QAP”) requirements. 

 
 
II. DCA’s Affordable Housing Finance Programs 

 
DCA administers programs that encourage the development of affordable multifamily 
rental housing for low-to-moderate-income Georgians. These programs are funded by a 
number of sources, including tax-exempt bond proceeds, State and federal tax credits, 
the State Housing Trust Fund for the Homeless, and federal HOME Housing Investment 
Partnership funds.  DCA estimates that the subject developments will generally range 
from 12 to 200 units  in size with a certain number of units in each development reserved 
for accessibility by the disabled in accordance with federal Fair Housing laws.  The mix 
of developments will include both new construction and those requiring substantial 
rehabilitation located in both rural and urban areas.  DCA requires market studies for all 
sources of financing. 
 
 

III. Qualification Process 
 
All interested parties must deliver two (2) full copies of the proposal (hereinafter 
“Submittal Package”) in original paper form to DCA no later than 5:00 p.m. on 
Wednesday, February 15, 2012.  DCA will not consider submittals received after 
February 15, 2012.  DCA will also not consider submittals received by email or fax. 
Packages must be addressed to Cathy Johnson, Office of Affordable Housing, Georgia 
Department of Community Affairs, 60 Executive Park South, N.E., Atlanta, Georgia 
30329-2231.   
 

A. Minimum Requirements: At a minimum, the Owner(s) (hereinafter 
“Principal(s)” or “Consultant(s)”) of the Firm must have: 
(1) No less than five (5) years experience as the primary author of market 

studies for affordable rental housing projects;  
(2) Previous experience in the preparation of multifamily affordable rental 

market studies for state housing finance authorities; and 
(3) Their major business operation or the substantial component of their 

business operation dedicated to market study preparation. 
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B. Selection Factors: Submittals will be evaluated and selections made based 
on the Firm’s ability to satisfy the criteria set forth in the Request for 
Qualifications, with a particular emphasis on the contents of the Submittal 
Package (Section IV), specifically: 
(1) Demonstrated experience in the preparation of multifamily affordable rental 

market studies in the state of Georgia; 
(2) References, i.e. previous experience of the Firm in the review of multi-

family, tax credit, bond and/or HOME affordable housing development 
market studies;  

(3) Quality and content of sample reports; 
(4) The ability of the Consultant to satisfy the criteria set forth in the Request for 

Qualifications;  
(5) The ability of the Consultant to qualify as a minority-owned 

business/women-owned business enterprise (MBE/WBE);  
(6) Price of reports;  
(7) The Firm has a significant history of working in the Southeastern United 

States; and 
(8) The ability to attend an orientation session with DCA. 

 
C. DCA Preference: DCA prefers Principal(s) of the firm to be a certified 
member, in good standing, with the National Council of Affordable Housing 
Market Analysts (NCAHMA).  A certification letter from NCAHMA stating that the 
market study firm and its Principal(s) are NCAHMA members in good standing 
should be included. 

 
DCA reserves the right to reject substantially incomplete Submittal Packages without a 
detailed review.  In its sole discretion, DCA reserves the right to contact Consultants and 
ask them for required information omitted from the Submittal Package.  DCA may also 
contact Consultants by telephone or by facsimile during its review of a Submittal 
Package in order to clarify information provided in the submittal.  DCA reserves the right 
to reject any and/or all submittals or any part thereof, and waive any minor irregularity in 
the submittal; and accept the submittal that is in the best interest of the State of Georgia. 
 
DCA may require the Consultant(s) to make an in-person presentation of all or part of 
the information contained in the Submittal Package and/or to meet in person with DCA 
for the purpose of answering questions about the Submittal Package.   
 
 

IV. Contents of the Submittal Package 
 
All Submittal Packages must contain the following information in the order shown and 
numbered as follows: 
 
(1) A cover letter, which provides the name, telephone number, facsimile number, 

and e-mail address of the individual with whom DCA may communicate about the 
submittal.  The cover letter should clearly state that the submittal is in response 
to the Request for Qualifications for market study services; 

 
(2) Resumes of the Principal(s) and key staff that will be completing the work; 
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(3) Resumes of all individuals who will work on the market studies and detailed 
discussion of the Firm’s existing staffing and other elements of its capacity to 
complete multiple market studies; 

 
(4) A written certification that the analyst has met all of the required items in Section 

III(A), Minimum Requirements; 
 

(5) A written certification that the analyst has met all of the required items in 
Appendix A, Specifications; 

 
(6) The Consultant must state the number of market studies that the Consultant has 

the capacity to prepare during the period from March 1, 2012 to June 14, 2012;   
 

(7) If the Consultant has not provided DCA with an affordable housing market study 
in the last twelve (12) months, Consultant should provide a letter of reference 
from at least three (3) clients for which they have provided market study services; 
developments should be of similar type (i.e. multifamily rental housing).  Of 
special interest to DCA are any client references, regardless of development 
characteristics, from state or local housing agencies and/or financial institutions. 
Please provide the contact person’s name, address, telephone number and a list 
stating the property name, address and type of study completed for the entity; 

 
(8) Consultant must include a listing of all multifamily affordable rental housing 

developments on which they have performed market studies within the last 
twenty-four (24) months including those completed for DCA.  Any market studies 
for DCA must be clearly identified as such.  This listing should include name of 
project, location, a narrative summary concerning the tenant base of the 
development (elderly, general multifamily and/or special needs), value of the 
development, number of units, the type of ownership, type of support services, 
rent subsidies and financing programs, building design, management, and 
marketing needs for elderly  and/or special needs housing, source of financing 
and whether the development was assisted with federal, state, or local funding; 

 
(9) Consultant should include in the Submittal Package a copy of a multifamily 

affordable rental housing market study prepared by the Consultant within the 
past twelve (12) months. If one has been provided to DCA within the past twelve 
(12) months, submittal of the study is not required;  

 
(10) A copy of the applicants Error & Omissions Insurance or financial statements for 

the past two years; 
 

(11) A written certification of the ability to attend an orientation session with DCA;  
 

(12) A fee sheet that details the amount charged for studies; and 
 

(13) NCAHMA membership, if applicable. 
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V. Expected Schedule 
 

Action Date    
Issuance of Request for Qualification (RFQ) February 01, 2012 
Submittals due to DCA office in Atlanta February 15, 2012 
Notification to Consultant February 28, 2012 

 
 
VI. Questions About Request for Qualification 

 
All questions concerning this Request for Qualification must be submitted in writing and 
sent via facsimile to Cathy Johnson at 404-327-6849 or by e-mail at 
cathy.johnson@dca.ga.gov.  All answers to general questions, revisions to this request, 
or any additional information necessary to clarify any provision herein will be posted to 
the DCA’s website www.dca.ga.gov.   Note:  This may require rescheduling the Issuance 
date. 
 
 

mailto:cathy.johnson@dca.ga.gov
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Appendix A – Specifications 
 
General Specifications: 
 
REQUIRED: 
 
1. All approved market studies submitted to DCA by the Firm for review shall, at a 

minimum: 
 

a) Conform to all the requirements of the 2012 DCA QAP and Market Study 
Manual; 

 
b) Be written and contain sufficient information, analysis and supporting 

documentation to provide DCA with an understanding of the market data 
presented, the analysis of the data, and the conclusion(s)  of such data and its 
relationship to the subject property; 

 
c) Evidence that the market study author  has conducted a personal physical 

inspection of the site of the proposed development and the surrounding market 
area in which the proposed development is located to include all comparable 
developments that were given consideration in arriving at the conclusions stated 
in the final report; and 

 
d) Lead the reader to the same or similar conclusion(s) reached by the Consultant. 

 
2. The Consultant must state that DCA may rely on the representation made in the 

market study and indicate that the document is assignable to other lenders that are 
parties to the DCA loan transaction. 

 
3. The Consultant must comply with the Fair Housing Act, the Equal Credit Opportunity 

Act and other related anti-discrimination laws and regulations and certify that they 
are providing non-discriminatory assessments of market conditions and non-
discriminatory estimates of derived values.  

 
4. The Consultant must not be presently debarred, suspended, proposed for debarment 

or suspension, declared ineligible or excluded from participation by any state or 
federal department or agency.  
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