






























































































































































































































































































Appendix E‐ Asset Management‐ E‐3

 

 

Asset 

Management 

 

Federal  law  requires  the  Corporation  to monitor  low‐income  housing  tax  credit  and  TCAP 

properties  for compliance with the requirements of §42 of the  IRC and notify the  IRS of any 

noncompliance.  The  Corporation  is  responsible  for  monitoring  compliance  of  reporting 

requirements,  regulatory  compliance  and  ensuring  the  ongoing  physical  and  long‐term 

viability of all low‐income housing tax credit and TCAP funded projects. 

 

The LHC Asset Management Department  is responsible  for monitoring all projects  that have 

been placed in service. The goal of the Asset Management Department is provide oversight of 

the  project’s  financial  performance,  physical  condition  and  compliance  with  applicable 

regulations to ensure projects are providing safe and affordable housing. 

 

Throughout the Compliance Period and Extended Use Period, monitoring of the projects 

performance will include a review of following: 

 

a. Initial Underwriting Assumptions 
b. Annual Audited Financial Statements and Supplemental Information 
c. Regulatory Annual Reporting / Submission Requirements 
d. Onsite Monitoring / Physical Condition 

 

The initial underwritten assumptions for funded projects are set forth in the Section IV‐D of 

the 2015 Qualified Allocation Plan and are listed below: 

 

 Rate of Increase Assumptions for Revenues and Expenses: Revenues may be projected 
to increase at a rate not in excess of two percent (2%) and expenses must be projected 
to increase at a rate of not less than OCAF or three percent (3%). 

 

 Required Debt Service Ratios: Debt service ratios may not fall below 1.15 (1.10 for RHS 
Properties) unless the Taxpayer/Owner executes an appropriate escrow or acceptable 
guarantee in an amount equal to the maximum cumulative cash flow shortfall. If Debt 
Service Ratios during the credit period with respect to all debt exceeds 1.4, the excess 
cash flow must be deposited to the Reserves for Replacement or used to prepay hard 
debts. The Minimum Reserve Balance shall be increased by such excess cash flow. 

 

 Maximum Return on Taxpayer Capital  for Projects with Soft Funds  (HOME, CDBG, or 
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(ix) if  a  low‐income  unit  in  the  building  became  vacant  during  the  year,  that 
reasonable  attempts were  or  are  being made  to  rent  that  unit  or  the  next 
available  unit  of  comparable  or  smaller  size  to  tenants  having  a  qualifying 
income before any units  in  the project were or will be  rented  to  tenants not 
having a qualifying income; 

(x) if the income of tenants of a low‐income unit in the project increased above the 
limit allowed in Section 42(g)(2)(D)(ii), the next available unit of comparable or 
smaller size  in the project was or will be rented to tenants having a qualifying 
income; and 

(xi) an extended  low‐income housing commitment as described  in Section 42(h)(6) 
was  in effect,  including  the  requirement under  Section 42(h)(6)(B)(iv)  that  an 
owner cannot refuse to  lease a unit  in the project to an applicant because the 
applicant  holds  a  voucher  or  certificate  of  eligibility  under  Section  8  of  the 
United States Housing Act of 1937; 

(xii) all  low‐income units  in the project were used on a non‐transient basis (except 
for transitional housing for the homeless provided under Section 42(i)(3)(B)(iii) 
or  single  room‐  occupancy  units  rented  on  a  month‐by‐month  basis  under 
Section 42(i)(3)(B)(iv)); 

(xiii) no tenants in low‐income units were evicted or had their tenancies terminated 
other than for good cause and no tenants had an increase in the gross rent with 
respect to a low income unit not otherwise permitted under Section 42; 

(xiv) the ownership entity meets  the requirements of  the nonprofit set‐aside  if  the 
project was allocated as such; and 

(xv) no unauthorized changes in ownership or management agent(s) have occurred. 
 

LHC will perform onsite monitoring of projects in accordance with §42 of the IRC. Detailed 

monitoring procedures are provided in the Corporation’s Compliance Monitoring Guide. 

 

The Corporation reserves the right to adopt and modify standards, policies, procedures and 

requirements as necessary to comply with changes  in applicable  industry standards, federal 

law or regulations in administering the low‐income housing tax credit and TCAP programs. 
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                                                                                                          Revised 03-16-2018 

Project Name, # 
 

 
 
 

EXHIBIT C 
 

FINANCIAL CERTIFICATION 
 

HAS BEEN SUBMITTED AND APPROVED BY THE CORPORATION 
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WARNING:  Section 1001 of Title 18 of the U.S. Code makes it a criminal offense to willfully falsify a material fact or make a false 
statement in any matter within the jurisdiction of a federal agency. 
 

                                                  Revised 03-16-2018 
 

EXHIBIT D 
 

TENANT INCOME CERTIFICATION 
 

Property Name:    Unit #     
  (Transfer from Unit #   ) 
Tax Credit #:    HOME #:    FDIC#:   
 

Effective Date:    
PART I: HOUSEHOLD COMPOSITION AND INCOME 

(To be completed by owner/manager)  Ending Date:     
 
A.   Household Composition  - (List all members in household including minors)  
1.  Name (Last, First)                                              Age 
 
     A.   _____________________________        ______ 
 
     B.   _____________________________        ______ 
 
     C.   _____________________________        ______ 
 
     D.   _____________________________        ______ 
 

2. Total # of 
Persons in 
Household 

3. (For LIHTC Properties Only) 
# of Full-Time Students in 
Household 

 
 
 

If Box 2 = Box 3, then student  
certification must be attached  

 
B.   Asset Information  
Household 
Member  Asset Description Total Cash Value Income from Assets 

A.     

B.     

C.     

D.     

4.  Total Net Value of Assets  4. $  

5.  Total Actual Asset Income  5. $ 
6.  If line 4 is greater than $5,000, multiply line 4 by passbook savings rate and enter 
result here; otherwise, leave blank.                 Passbook savings rate =                     %  

 
6. $ 

 
C.   Annual Income Information  

Household 
Member  

a. 
Wages / 
Salaries  

b.  
Benefits / 
Pensions  

c.   
Public 

Assistance  

d.   
Other 

Income  
e.  

Asset Income  

A      
Enter the greater of lines 5 or 6 in 
Box e.  
  
  
  

B      

C      

D      

7.  Totals  a. b. c. d. e.  
 

8.  Enter total of items 7a. through 7e.  This is Annual Income.  8. $                                           
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PART II: HOUSEHOLD CERTIFICATION 
 
I/We certify that the information presented in Part I of this form is true and complete to the best of my/our 
knowledge and belief.  I/We consent to the disclosure of such information to the Federal or State agency or 
corporation with oversight of the program(s), and to the Louisiana Housing Corporation in its capacity to monitor 
the property’s compliance with applicable program requirements.  I/We under that this certification is part of the 
application process and does not guarantee occupancy. 
 
         
(Signature - Head of Household)  (Date)  (Signature - Co-Head of Household)  (Date) 
 
         
(Signature - Household Member over 18)  (Date)  (Signature - Household Member over 18)  (Date) 
 
 
PART III: ELIGIBILITY DETERMINATION 
A.   Type of Certification  

    Initial Certification         Recertification  

 
B.   Applicable Programs and Income Status  
Mark the program(s) listed below (a. through d.) for which this household’s unit will be counted toward the 
property’s occupancy requirements.  Under each program marked, indicate the household’s income status as 
established by this certification/recertification.  

a.  LIHTC    � 
 
Income Status 
� Income Eligible 
    �  < 50% AMI 
    �  < 60% AMI 
� Over Income**  

b.  HOME    � 
 
Income Status 
    �  < 50% AMI 
    �  < 60% AMI 
    �  < 80% AMI 
�  Over Income**  

 

                 **          Upon recertification, this household was determined to be over-income according to the 
                               eligibility requirements of the program(s) marked above.  
 
C.  Unit Information 
 
a.  Tenant Paid Rent:                      ______________________    b.  No. of Bedrooms:       _________________ 
  
c.  Housing Assistance Payment:   ______________________    d.  Move-in Date:            _____/_____/______ 
  
e.  Utility Allowance (U.A.):          ______________________    f.  Source of U.A.:          PHA/RD/HUD/Local Est.  
 
 
PART IV: OWNER CERTIFICATION  
 
I have verified the information presented in Part I of this form is in accordance with the requirements of the 
programs(s) marked in Part III-B and the provisions of any applicable deed restrictions.  I possess the documentation 
necessary to support this certification/recertification.  To the best of my knowledge, the information presented on 
this form is complete and accurate. 
 
    
(Signature of Owner or Authorized Representative) (Date) 
 
    
 
(Printed Name) (Printed Title) 
 
WARNING:  Section 1001 of Title 18 of the U.S. Code makes it a criminal offense to willfully falsify a material fact or make a false 
statement in any matter within the jurisdiction of a federal agency. 

Unit #:    ____________________ 
Household Name:  ____________ 
Annual Income:  ______________ 
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Supplement to Tenant income Certification 
Unit #:   
Household Name:   

 
 
1.    – Age      – Special Needs 
 
 
2.    – Age      – Special Needs 
 
 
3.    – Age      – Special Needs 
 
 
4.    – Age      – Special Needs 
 
 
5.    – Age      – Special Needs 
 
 
6.    – Age      – Special Needs 
 
 
      The following Special Needs codes should be used: 
 
      D – Physical and/or Mental Disability 
      E – Elderly 
      F – Family Size 
      G – Elderly/Handicapped 
      H – Other 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
WARNING:  Section 1001 of Title 18 of the U.S. Code makes it a criminal offense to willfully falsify a material fact or make a false 
statement in any matter within the jurisdiction of a federal agency. 
 

DRAFT

Page #153



 

 
                                                   Revised 03-16-2018 

LOW-INCOME HOUSING TAX CREDIT 

CERTIFICATION OF STUDENT ELIGIBILITY 
 

Unit #:  ____________________ 
Household Name: ___________  

 
If all members of the household are full-time students, then the owner/manager must complete this form and obtain 
verification to document the household’s eligibility under LIHTC regulations.  
 
STATEMENT OF APPLICANT/RESIDENT 
In the household to occupy this unit, (Check the true statement(s): 
 

 A. all members of the household are married and file a joint tax return.  (Note: Members of 
  the household do not need to be married to each other. 

 
 B. the household consists of single parent(s) and their minor child, and both the parents and  

children are not dependents of a third party. 
 

 C. at least one member of the household receives assistance under Title IV of the Social 
Security Act (i.e., AFDC/TANF assistance). 

 
 D. at least one member of the household is enrolled in a job training program receiving 

assistance under the Job Training Partnership Act (JTPA), or similar federal, state, or 
local laws.  

 
 E. Previously under the care and placement responsibility of the Louisiana Department of  

Children & Family Services (i.e. foster care). 
 

  F.  none of the 5 exceptions listed above is applicable. 
 
I/We hereby certify that the statement above is true and complete to the best of my/our knowledge. 
 
 
        
(Signature of Applicant/Resident)  (Date)  (Signature of Applicant/Resident)  (Date) 
 
        
(Printed Name)    (Printed Name) 
 
 
TO BE COMPLETED BY PROPERTY OWNER/MANAGER:  
 

 The unit may be eligible if all other Tax Credit eligibility requirements are met (Item A, B, C, D, 
or E applies). 

 
 The unit is not eligible (Item F applies).  

 
I have verified and possess documentation supporting the applicant/resident’s statement.  I am 
aware of nothing that would cause me to believe that this information is inaccurate.  
 
 
        
(Signature of Owner or Authorized Representative)   (Date) 
 
        
(Printed Name)    (Printed Title) 
WARNING:  Section 1001 of Title 18 of the U.S. Code makes it a criminal offense to willfully falsify a material fact or make a false 
statement in any matter within the jurisdiction of a federal agency. 
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TENANT INCOME CERTIFICATION INSTRUCTIONS 
 

PART I – HOUSEHOLD COMPOSITION AND INCOME  
 
A. Household Composition  

In Box 1, list each occupant of the household, including minors, and their ages. 
 

In Box 2, enter the total number of persons in the household.  
 

In Box 3, if your property has Tax Credits, enter the number of full-time students in the household.  If the 
number of full-time students equals the total number of persons in the household, complete the Low- Income 
Housing Tax Credit Certification of Student Eligibility (page 4). 

 
B. Asset Information  

For each household member listed in PART I-A, Item 1, describe each asset, the cash value of each asset and 
the income, if any, from each asset, with the alphabet corresponding with person’s name.  (See Attachment C 
for Asset Inclusions and Exclusions).  

 
In Box 4, enter the net value of all assets.  

 
In Box 5, enter the asset income. 

 
In Box 6, if Box 4 is greater than $5,000, multiply by passbook saving rate of 2.0 and enter results.  If not, then 
leave Box 6 blank.  

 
C. Annual Income Information 

For each household member listed in PART I-A, Item 1, enter the total anticipated income of each member, 
with the alphabet corresponding with person’s name.  (See Attachments A and B for Income Inclusions and 
Exclusions). 

 
In Box 7a through 7e, enter the total of each income type. 

 
In Box 8, enter the total of Box 7a through 7e.  This is Annual Income. 

 
PART II – HOUSEHOLD CERTIFICATION  
 
The head of household, co-head, if any, and each household member age 18 or older must certify that the 
information provided in PART I is complete and accurate by signing and dating the TIC.  For move-ins, it is 
recommended that the TIC be signed no earlier than 5 days prior to the effective date of the certification. 
 
PART III – ELIGIBILITY CERTIFICATION  
 
In Box A, indicate if certification is initial or a recertification.  
 
In Box B, mark the programs for which the unit will be counted toward the property’s occupancy requirements.  
Under each program marked, indicate the household’s income status as established by this 
certification/recertification. 
 
In Box C, Item a, enter the amount of rent paid by the tenant.  In Item b, enter the number of bedrooms in the unit.  
In Item c, enter the amount of the Housing Assistance Payment.  In Item d, enter the move-in date.  In Item e, enter 
the amount of the utility allowance.  In Item f, circle the source of the utility allowance. 
 
PART IV – OWNER CERTIFICATION  
 
The owner or an authorized representative must certify that information presented in PART I is in accordance with 
requirements of the programs indicated in PART III-B and the provisions of any applicable regulatory agreements, 
that they possess the necessary documents to support the certification/recertification and that the information 
presented is complete and accurate, to the best of their knowledge by signing and dating the TIC immediately 
following execution by the resident(s). 
 
Supplement to Tenant Income Certification 
This information is optional.  However, if the property provides “Special Needs” housing, indicate the age of the 
tenant and the special needs category, which is applicable.  This will aid in monitoring compliance with Special 
Conditions of the regulatory agreement. 
 
CERTIFICATION OF STUDENT ELIGIBILITY  
If PART I -A Box 2 and Box 3 are equal, you must complete this form.  Follow the instructions as indicated. 
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ATTACHMENT A 
LIHTC INCOME INCLUSIONS 

 
 
Note: This list of inclusions and exclusions to annual income is based on the HUD 4350.3 handbook and includes 
updates through Change 27 
 
(1) Interest, dividends and other income from net family assets (including income distributed from a non-

revocable trust). 
 
(2) The gross amount (before any payroll deductions) of wages and salaries, overtime pay, commissions, fees, 

tips, bonuses, and other compensation for personal services of all adults in the household (including 
persons under the age of 18 who are the head, spouse or co-head).  Include salaries received from a family 
owned business. 

 
(3) Net income, salaries, and other amounts distributed from a business. 
 
(4) The gross amount (before deductions for Medicare, etc.) of periodic social security payments.  Include 

payments received by adults on behalf of individuals under the age of 18 or by individuals under the age of 
18 for their own support. 

 
NOTE: If the Social Security Administration is reducing a family’s benefit to adjust for a prior 
overpayment, count the amount that is actually provided after the adjustment. 

 
(5) The full amount of annuities, insurance policies, retirement funds, pensions, disability, or death benefits 

and other similar types of periodic receipts, (e.g. Black Lung Sick Benefits, Veterans Disability, Dependent 
Indemnity Compensation (widow of a killed in action service man).  Count the total amount received.  Do 
not reduce the amount by any amounts the individual previously paid into the account in order to receive 
the pension, annuity or insurance policy. 

 
(6) Delayed periodic payments received because of delays in processing unemployment, welfare or other 

benefits.  These are payments that would have been paid periodically, but were paid in a lump sum because 
of circumstances such as processing delays. (but see exclusion 17) 

 
(7) Payments in lieu of earnings, such as unemployment and disability compensation, workers compensation 

and severance pay.  Any payments that will begin during the next 12 months must be included. 
 
(8) Welfare assistance. (e.g. Aid to Families with Dependent Children) 
 
(9) Alimony and child support received by the household. 
 
(10) Recurring monetary contributions or gifts regularly received from persons not living in the unit.  Except, 

exclude from annual income monetary contributions that are paid directly to a childcare provided by 
persons not living in the unit.  Also, exclude gifts of groceries. 

 
(11) Relocations payments made pursuant to Title II of the Uniform Relocation Assistance and Real Property 

Acquisition Policies Act of 1970. 
 
(12) Actual income distributed from trust funds that are not revocable by or under the control of any member of 

the tenant family. 
 

NOTE: Even if the family assets exceed $5,000, use the actual income distributed from the irrevocable 
trust. 

(13) All regular pay, special pay and allowances of a member of the Armed Forces (whether or not living in the 
dwelling) who is the head of the Family, spouse, or other person whose dependents are residing in the unit 
(but see exclusion 12). 
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ATTACHMENT B 
LIHTC INCOME EXCLUSIONS 

 
(1) Meals on wheels or other programs that provide food for the need, groceries provided by persons not living in 

the household; and amounts received under the School Lunch Act and the Child Nutrition Act of 1966 
(including reduced lunches and food under the Special Supplemental Food Program for Women, Infants and 
Children (WIC). 

 
(2) Amounts paid by the State agency to a family with developmentally disabled family member living at home 

to offset the cost of services and equipment needed to keep the developmentally disabled family member at 
home. 

 
(3) Grants or other amounts received specifically for: 

a. Medical expenses (including Medicare premiums paid by an outside source) 
b. Set aside for use under a Plan to Attain Self Sufficiency (PASS) and excluded for purposes of 

Supplemental Security Income (SSI) eligibility. 
c. Out of pocket expenses for participation in publicly assisted programs.  Such amounts must be 

made solely to allow participation in these programs.  These expenses include special equipment, 
clothing, transportation, childcare, etc. 

 
(4) The full amount of student financial assistance either paid directly to the student or to the educational 

institution.  (This includes scholarships, grants, fellowships and any other kind of student financial 
assistance.)  It does not matter what the assistance is actually used for. 

 
(5) Earnings in excess of $480 for each fulltime student 18 years of age or older (excluding the head of 

household, co-head and spouse). 
 
(6) Adoption assistance payments in excess of $480 per adopted child. 
 
(7) Income of a live-in aide. 
 
(8) Payments under Section 8 of the United States Housing Act of 1937 or any comparable rental assistance 

program. 
 
(9) Loans (e.g. personal loan).  But, business loans are not excluded. 
 
(10) Temporary, nonrecurring or sporadic income (e.g. gifts, census takers income from the Feral Bureau of the 

Census). 
 
(11) Amounts received by the family in the form of refunds or rebates under state or local law for property taxes 

paid on the dwelling. 
 
(12) The special pay to a Family member serving in the Armed forces who is exposed to hostile fire (e.g. in the 

past, special pay included Operations Desert Storm). 
 
(13) Amounts received under training programs funded by HUD (Comprehensive Improvement Assistance 

Program, Training received under Section 3). 
 
(14) Compensation from State or local employment training programs and training of a family member as resident 

management staff.  Amounts excluded by this provision must be received under employment training 
programs with clearly defined goals and objectives, and are excluded only for a limited period as determined 
in advance under the program by the state or local government. 

 
(15) A resident service stipend.  A resident service stipend is a modest amount (not to exceed $200 per month) 

received by a resident for performing a service for the owner, on a part-time basis, that enhances the quality 
of life in the development.  Such services may include, but are not limited to fire patrol, hall monitoring, 
lawn maintenance and resident initiative coordination.  No resident may receive more than one stipend during 
the same period of time. 

 (16) Reparation payment paid by a foreign government pursuant to claims filed under the laws of that government 
by persons who were persecuted during the Nazi ear.  Examples include payments by the German and 
Japanese governments for atrocities committed during the Nazi era. 
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(17) Deferred periodic payments of supplemental security income and social security benefits that are received in 

a lump sum payment. 
 
(18) Payments received for the care of foster children or foster adults.  (Foster adults are usually adults with 

disabilities who are unrelated to the tenant family, and are unable to live alone). 
 
(19) Amounts that are received on behalf of someone who does not reside with the family as long as the amounts: 

a. are not intermingled with the family’s funds, and 
b. are used solely to benefit the person who does not reside with the family. 

 
(20) Recurring monetary contributions that are paid directly to a childcare provider by persons not living in the 

unit. 
 
(21) Income excluded by Federal Statute: 

a. The value of the allotment provided to an eligible household under the Food Stamp Act of 1977. 
 
b. Payments received under the Domestic Volunteer Service Act of 1973 (employment through VISTA, 

Retired Seniors Volunteer Program, Foster Grandparents Program, youthful offender incarceration 
alternatives, senior companions) 

 
c. The Following income: 

1. Interest of individual Indians in trust or restricted lands, and the first $2,000 per year of income 
received by individual Indians that is derived from trust or restricted lands. 

2. Payments received under the Alaska Native Claims Settlement Act. 
3. Payments from certain sub marginal U.S. land held in trust in certain Indian tribes. 
4. Payments from the disposal of funds of Grand River Bank of Ottawa Indians. 
5. The first $2,000 of per capita shares received from judgments awarded by the Indian Claims 

Commission or the court of Claims or from funds the Secretary of Interior holds in trust for an 
Indian tribe. 

 
d. Payments, rebates or credits received under Federal Low Income Home Energy Assistance Programs.  

Includes any winter differentials given to elderly (e.g., Department of Health and Human Services Low 
Income Home Energy Assistance Program). 

 
e. Payments received under programs funded in whole or in part under the Job Training Partnership Act 

(employment and training programs for native Americans and migrant and seasonal farm workers, Job 
Corps, veterans, employment programs, State job training programs, career intern program, 
AmeriCorps). 

 
f. Payments received under Title V of the Older Americans Act (Green Thumb, Senior Aides, Older 

American Community Service Employment Program). 
 

g. Payments received after January 1, 1989 from Agent Orange Settlement fund or any other fund 
established pursuant to the settlement in the In Re Agent Orange product liability litigation. 

 
h. Payments received under the Maine Indian Claims settlement Act of 1980. 

 
i. Any earned income tax credit to the extent it exceeds income tax liability. 

 
j. The value of any childcare provided or arranged (or any amount received as payment for such care 

reimbursed for costs incurred for such care) under the Child Care and Development Block Grant Act of 
1990.  Participating families may either pay a reduced amount based on a sliding fee scale or they may 
receive a certificate for child care services. 

 

DRAFT

Page #158



 

 
                                                    Revised 03-16-2018 

C. ASSET INCLUSIONS AND EXCLUSIONS 
 
A. ASSETS INCLUDE: 
 
 
1. Amounts in savings and average six 

month balance in checking accounts. 
 
2. Stocks, bonds, savings certificates, 

money market funds and other 
investment accounts. 

 
3. Equity in real property or other capital 

investments.  Equity is the estimated 
current market value of the asset less the 
unpaid balance on all loans secured by 
the asset and reasonable costs (such as 
broker fees) that would be incurred in 
selling the asset. 

 
4. The cash value of trusts that are 

available to the household. 
 
5. IRA, Keogh and similar retirement 

savings accounts, even though 
withdrawal would result in a penalty. 

 
6. Contributions to company retirement 

and/or pension funds that can be 
withdrawn without retiring or 
terminating employment. 

 
7. Assets, which although owned by more 

than one person, allow unrestricted 
access by the applicant. 

 
8. Lump sum receipts such as inheritances, 

capital gains, lottery winnings, 
insurance settlements, and other claims. 

 
9. Personal property held as an investment 

such as gems, jewelry, coin collections, 
antique cars, etc. 

 
10. Assets disposed of for less than fair 

market value during two years 
preceding certification or recertification. 

 
 
 
 
 

 
 
 
 
B. ASSETS DO NOT INCLUDE: 
 
 
1. Necessary personal property, except as 

noted in A 9. 
 
2. Interest in Indian trust lands. 
 
3. Assets that are a part of an active 

business or farming operation. 
 

NOTE: Rental properties are 
considered personal assets 
held as an investment rather 
than business assets unless 
real estate is the applicant’s or 
tenants main occupation. 

 
4. Assets not accessible to the family and 

which provide no income for the family. 
 
5. Vehicles especially equipped for the 

handicapped. 
 
6. Equity in owner-occupied cooperatives 

and manufactured homes in which the 
family lives. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
REMINDER 

 
Count as income: 
 
1. If cash values of households’ assets 

total $5,000 or less, use the actual 
income from assets. 

 
2. If the cash value of a household’s 

assets total more than $5,000, use the 
greater of: 

 
a) actual income from assets; or 
 
b) total assets x passbook rate.
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       Project Name, # 
 

 
 

COMPLIANCE MONITORING AGREEMENT 
 

I 
 

WHEREAS, the undersigned taxpayer-owner (the “Owner”) of the qualified low-income 
buildings and/or project described in Exhibit A hereto acknowledges and agrees that, pursuant to 
§42(l) of the Internal Revenue Code of 1986, as amended (the “Code”), the Secretary of 
Treasury (the “Secretary”) may require certifications concerning information in such form and 
such manner as the Secretary prescribes with respect to any qualified low-income building under 
§42 of the Code; and  

II 
 

WHEREAS, §42 of the Code provides for a low-income housing credit (the “Housing 
Credit”) that may be claimed as part of the general business credit under §38 of the Code; and 
 

III 
 

WHEREAS, the Housing Credit determined under §42 of the Code is allowable only to the 
extent that the Owner receives a housing credit allocation from a housing credit corporation, 
such as the Louisiana Housing Corporation (the “Corporation”), unless the building is exempt 
from the allocation requirements by reason of §42(h)(4)(B) of the Code; and 
 

IV 
 

WHEREAS, under §42(m)(1)(A) of the Code, the Housing Credit for any building is zero 
unless the amount was allocated pursuant to a qualified allocation plan (the “Allocation Plan”) of 
the Corporation; and 

V 
 

WHEREAS, under §42(m)(1)(D) of the Code, the Housing Credit for any project 
qualifying under §42(h)(4) of the Code is zero unless the project satisfies the requirements for 
allocation of a Housing Credit under the Allocation Plan of the Corporation; and 
 

VI 
 

WHEREAS, under §42(m)(1)(B)(iii) of the Code, an allocation plan is not qualified unless 
it contains a procedure that the Corporation (or an agent of, or private contractor hired by the 
Corporation) will follow in monitoring compliance with the provisions of §42 of the Code and 
notifying the Internal Revenue Service (the “IRS”) of any noncompliance of which the 
Corporation becomes aware; and 
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VII 
 
WHEREAS, §42(m)(1)(B)(iii) of the Code is effective on January 1, 1992, and applies to 

all buildings placed in service for which a Housing Credit is, or has been allowable at any time; 
and 

VIII 
 

WHEREAS, final regulations relating to (i) the requirement that State allocation plans 
provide a procedure for the Corporation to monitor for any compliance with the requirements of 
§42 of the Code, (ii) how the Corporation is to report any noncompliance to the IRS and (iii) the 
affect of such regulations on the Corporation, owners of buildings or projects for which a 
Housing Credit is claimed, and taxpayers claiming the Housing Credits are contained in 26 CFR, 
part 1 (the “Compliance Regulations”); and 

 
IX 

 
WHEREAS, the Compliance Regulations provide that a procedure for monitoring for 

noncompliance under §42(m)(1)(B)(iii) must include the following: 
 

A. Recordkeeping and Record Retention Provisions; 
 
B. Certification and Review Provisions; 
 
C. Inspection Provisions; and 

 
D. Notification of Noncompliance Provisions. 

 
X 

 
WHEREAS, pursuant to the Recordkeeping provisions of §1.42-5(b)(1), the Corporation 

must require the Owner to keep records for each qualified low-income building that show for 
each year in the compliance period: 

 
(i) the total number of residential rental units in the building (including the number 

of bedrooms and the size in square feet of each residential rental unit); 
 

(ii) the percentage of residential units in the building that are low-income units; 
 

(iii) the rent charged on each residential rent unit in the building (including any utility 
allowances); 

 
(iv) the number of occupants in each low-income unit, but only if rent is determined 

by the number of occupants in each unit under §42(g)(2) (as in effect before the 
amendments made by the Omnibus Budget Reconciliation Act of 1989); 

 
(v) the low-income unit vacancies in the building and information that shows when, 

and to whom, the next available units were rented; 
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(vi) the annual income certification of each low-income tenant per unit; 

 
(vii) documentation to support each low-income tenant’s income certification, for 

example, verifications of income from third parties such as employers or state 
agencies paying unemployment compensation, a copy of the tenant’s federal 
income tax return or Forms W-2.  [Tenant income is calculated in a manner 
consistent with the determination of annual income under §8 of the United States 
Housing Act of 1937 (“Section 8”), not in accordance with the determination of 
gross income for federal income tax liability.]; 

 
(viii) the eligible basis and qualified basis of the building at the end of the first year of 

the credit period; and 
 

(ix) the character and use of the nonresidential portion of the building included in the 
building’s eligible basis under §42(d) (e.g., tenant facilities that are available on a 
comparable basis to all tenants and for which no separate fee is charged for the 
use of the facilities, or facilities reasonably required by the project); and 

 
 

XI 
 

WHEREAS, pursuant to the Record Retention provisions of §1.42-5(b)(2), the Corporation 
must require the Owner to retain records described in §1.42-5(b)(1) for at least six years after the 
due date (with extensions) for filing the federal income tax returns for that year; provided, 
however, that the records for the first year of the credit period must be retained for at least six 
years beyond the due date (with extensions) for filing the federal income tax return for the last 
year of the compliance period of the building; and  
 
 

XII 
 

WHEREAS, pursuant to the Certification provisions of §1.42-5(c)(1) the Corporation must 
require the Owner to certify at least annually to the Corporation that, for the preceding 12-month 
period: 
 

(i) the project met the requirements of: 
 

(a) the 20-50 test under §42(g)(1)(A) or the 40-60 test under §42(g)(1)(B), 
whichever minimum set-aside test was applicable to the project; 

 
(b) if applicable to the project, the 15-40 test under §42(g)(4) and 142(d)(4)(B) 

for “deep rent skewed” projects; 
 

(ii) there was no change in the applicable fraction (as defined in §42(c)(1)(B)) of any 
building in the project, or that there was a change, and a description of the 
change; 
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(iii) the Owner has received an annual Income Certification from each low-income 
tenant, and documentation to support that certification; or, in the case of a tenant 
receiving §8 housing assistance payments, the statement for a public housing 
authority described at 26 CFR 1.42-5(b)(1)(vii); 

 
 

(iii) each low-income unit in the project has been rent-restricted under Section 
42(g)(2) of the Code; 

 
(iv) all units in the project are/were for use by the general public and used in a non-

transient basis (except for transitional housing for the homeless provided under 
§42(i)(3)(B)(iii); 

 
(v) each building in the project is suitable for occupancy, taking into account local 

health, safety, and building codes; 
 

(vi) there has been no change in the eligible basis (as defined in Section 42(d) of the 
Code) of any building in the project since last certification submission, or if there 
were a change, the nature of the change (e.g., a common area has become 
commercial space or a fee is now charged for a tenant facility formerly provided 
without charge); 

 
(vii) all tenant facilities included in the eligible basis under §42(d) of the Code of any 

building in the project, such as swimming pools, other recreational facilities, 
parking areas, were provided on a comparable basis without charge to all tenants 
in the buildings; 

 
(viii) if a low-income unit in the project became vacant during the year, reasonable 

attempts must be made to rent that unit or the next available unit of comparable or 
smaller size to tenants having a qualifying income before any units were or will 
be rented to tenants not having a qualifying income; 

 
(ix) if the income of tenants of a low-income unit in the project increased above the 

limit allowed in §42(g)(2)(D)(ii) of the Code, the next available unit of 
comparable or smaller size was or will be rented to residents having a qualifying 
income; and 

 
(x) an extended low-income housing commitment as described in §42(h)(6) was in 

effect (for buildings subject to §7108 (c)(1) of the Revenue Reconciliation Act of 1989). 
 

XIII 
 

WHEREAS, pursuant to the Review provisions of §1.42-5(c)(2), the Corporation has 
determined to require the owners of all low-income housing projects to submit to the Corporation 
each year information on tenant income and rent for each low-income unit and has determined to 
require owners of at least 20% of low-income housing projects to submit to the Corporation for 
compliance review a copy of the annual income certification, the documentation the Owner has 
received to support that certification and the rent record for each low-income tenant in at least 
20% of the low-income units in their projects; and 
 

 
 
 

DRAFT

Page #163



 

 
                                                    Revised 03-16-2018 

XIV 
 

WHEREAS, pursuant to the Frequency and Form of Certification provisions of §1.42-
5(c)(3), the Corporation must require that Owners submit certifications under penalty of perjury 
at least annually covering each year of the 15-year compliance period under §42(i)(1); and 
 
 

XV 
 

WHEREAS, pursuant to the Inspection provisions of §1.42-5(d), the Corporation must 
have the right to perform an on-site inspection of any low-income housing project at least 
through the end of the compliance period of buildings in the project; and   
 

XVI 
 

WHEREAS, pursuant to the Notification of Noncompliance provisions of §1.42-5(e)(2) 
and (3), the Corporation agrees to give notice to the Owner and the IRS, respectively, if the 
Corporation (i) does not receive required certifications of the Owner, (ii) does not receive or is 
not permitted to inspect the tenant income certifications, supporting documentation, and rent 
records or (iii) discovers by inspection, review, or in some other manner, that the project is not in 
compliance the provisions of §42; and  

XVII 
 

WHEREAS, pursuant to the provisions of §1.42-5(e)(4), relating to the correction period, 
the Owner will be permitted by the Corporation to supply any missing certification and bring the 
project into compliance with the provisions of §42 within 45 days from the date the Corporation 
mails a Notice of Noncompliance to the Owner; and  

 
XVIII 

 
WHEREAS, pursuant to the provisions of §1.42-5(g), the Owner acknowledges that 

compliance with the requirements of §42 is the responsibility of the Owner and the Corporation’s 
obligation to monitor for noncompliance pursuant to §42 and the Compliance Regulations does 
not make the Corporation liable for the Owner’s noncompliance; and 
 

XIX 
 

WHEREAS, this Compliance Monitoring Agreement is intended to comply with the 
requirements of §42(m)(1)(B)(iii) and the Compliance Regulations with respect to the 
procedures which the Corporation, or an agent or other private contractor of the Corporation, will 
follow in monitoring for noncompliance and in notifying the IRS of such noncompliance of 
which the Corporation becomes aware; 
 
 

NOW, therefore the Louisiana Housing Corporation, acting through its duly authorized 

officers, and the undersigned Owner hereby agree, covenant and represent as follows: 
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SECTION 1.  Recordkeeping by the Owner.  The Owner agrees to develop and maintain, as 

of January 1, 1992, for each qualified low-income building for each year of the compliance 

period for such buildings or project described in Exhibit A, the records and information which 

the Corporation must require the Owner to keep as described in paragraph X of the preamble 

hereof and as required pursuant to §1.42-5(b)(1) of the Compliance Regulations. 

SECTION 2.  Record Retention by the Owner.  The Owner agrees to maintain and retain 

the records and information described in paragraph X of the preamble hereof for the time 

described in paragraph XI of the preamble hereof and for the time which the Corporation must 

require the Owner to maintain and retain such records and information pursuant to §1.42-5(b)(2) 

of the Compliance Regulations. 

SECTION 3.  Certifications by the Owner.  The Owner agrees to submit by February 15th 

of each calendar year the certifications of the form attached hereto as Exhibit B with respect to 

the immediately preceding calendar year which the Corporation must require from the Owner as 

described in paragraph XII of the preamble hereof and as required pursuant to §1.42-5(c)(1) of 

the Compliance Regulations. 

SECTION 4.  Submission of Low-Income Tenant Annual Income Certification 

Documentation and Rent Records.  The Owner agrees to submit (i) by February 15th of each 

calendar year on the form attached hereto as Exhibit C, information on tenant income and rent 

for each low-income unit and (ii) within fifteen (15) calendar days of a written request of the 

Corporation (a) a copy of the annual income certifications and the documentation the Owner has 

received to support that certification, with respect to the number and/or percentage of low-

income tenants and (b) the rent records for each low-income tenant in the percentage (not less 

than 20%) of low-income units in the project described in Exhibit A as specified by the 

Corporation. 
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SECTION 5.  Project Inspection.  The Owner agrees, acknowledges and specifically 

provides that the Corporation has the right to perform an on-site inspection of the project 

described in Exhibit A at least through the end of the compliance period. 

SECTION 6.  Delivery of IRS Forms 8609.  The Owner agrees to provide to the 

Corporation a copy of IRS Form 8609 with Part II completed for each qualified low-income 

building for the first credit year only. 

SECTION 7.  Annual Compliance Monitoring Fee.  The Owner agrees to submit on or 

before February 15th of each year through the Extended Use Period, the Annual Compliance 

Monitoring Fee constituting a minimum fee to be computed as follows: 

Annual Compliance/ Monitoring Fee 

Project Size Fee 

Per unit $40.00 

 
 
* Compliance monitoring fees are calculated based on the total number of project units  
 
including market rate units. 

 

The Owner further acknowledges and agrees that failure to submit the Annual Compliance 

Monitoring Fee will result in the Corporation reporting to the IRS that the Owner has failed to 

respond to Corporation requests for monitoring reviews and fees necessary to satisfy the 

Compliance Regulations.   

SECTION 8.  Captions.  The captions or headings in this Compliance Monitoring 

Agreement are for convenience only and in no way define, limit or describe the scope or intent or 

any provisions or sections of this Compliance Monitoring Agreement. 

SECTION 9.  Counterparts.  This Compliance Monitoring Agreement may be 

simultaneously executed in several counterparts, each of which shall be an original and all of 

which shall constitute but one and the same instrument. 
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SECTION 10.  Acceptance by Owner.  The undersigned Owner hereby acknowledges 

receipt of an executed counterpart of this Compliance Monitoring Agreement and hereby 

approves the terms and provisions thereof and agrees to be bound by all the provisions thereof 

applicable to Owner. 

                                                       LOUISIANA HOUSING CORPORATION 
  

                        
        

        
                                         Edselle Keith Cunningham, Jr. 

                 Executive Director 
 
        
 

        
                Name of Owner 
 
    
      By:        
                                                                                                                         (Title) 
 
 
 
 
Dated:     ,    
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EXHIBIT A 

 
TO COMPLIANCE MONITORING AGREEMENT 

 
LEGAL DESCRIPTION 

 
(Please Attach Legal Description Here) 
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EXHIBIT B TO COMPLIANCE MONITORING AGREEMENT  
  

ANNUAL OWNER’S CERTIFICATION OF CONTINUING PROGRAM COMPLIANCE  
 
To:  Louisiana Housing Corporation   Not Placed in Service 

 Placed in Service as of _________________ but 
elects to begin credit period in the following year. If you have 
checked either of the above, please complete the information in 
the following box, and proceed to the last page to sign and date 
this form 

 
 
Certification Dates:  From January 1, 20 _______ to December 31, 20 _______  

Project Name:  _____________________________________  Project No.:    

Project Address:  ___________________________________  City:    

Tax Identification Number of Ownership Entity:     

 
The undersigned,  in behalf of  
 

(the “Owner”), hereby certifies that:  
 
1a. The project meets the minimum requirements of: (check one)  
 

 20 - 50 test under Section 42(g)(1)(A) of the Code  
 40 - 60 test under Section 42(g)(1)(B) of the Code  
 15 - 40 test for “deep rent-skewed” projects under  

 Section 42(g)(4) and 142(d)(4)(B) of the Code  
 
1b. The project complies with the requirements for Special Set-Asides on which the allocation was based, (e.g. 

30% AMI, 40% AMI, 50% AMI), as applicable. 
 
    YES  NO  N/A 
 
2. There has been no change in the applicable fraction (as defined in Section 42(c)(1)(B) of the Code) for any 

building in the project: 
   NO CHANGE   CHANGE 
 
If there were a change, the applicable fraction to be reported to the IRS for each building in the project for the 

certification year:  
 

Building ID Number Fraction %  Building ID Number  Fraction % 

        

        

        

        

        

        

 
 
 

WARNING:  Section 1001 of Title 18 of the U.S. Code makes it a criminal offense to willfully falsify a material fact or make a false 
statement in any matter within the jurisdiction of a federal agency. 
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Please answer 3a and/or 3b as applicable  

 
3a. The owner has received an annual Tenant Income Certification from each low-income resident and 

documentation to support that certification. 
  YES  NO  N/A 
 
3b. The owner has a recertification waiver letter from the IRS in good standing, has received an annual Tenant 

Income Certification from each low-income resident, and documentation to support the certification at their 
initial occupancy. 

  YES  NO  N/A 
 
4. Each low-income unit in the project has been rent-restricted under Section 42(g)(2) of the Code:  
 
  YES  NO 
 
5. All units in the project are and have been for use by the general public and used on a non-transient basis 

(except for transitional housing for the homeless provided under Section 42(i)(3)(B)(iii) of the Code): 
 
  YES  NO  HOMELESS 
 
6. No finding of discrimination under the Fair Housing Act, 42 U.S.C 3601-3519, has occurred for this project.  

A finding of discrimination includes an adverse final decision by the Secretary of Housing and Urban 
Development (HUD), 24 CFR 180.680, an adverse final decision by a substantially equivalent state or local 
fair housing agency, 42 U.S.C 3616a(a)(1), or an adverse judgment from a federal court: 

 
  YES  NO 
 
7. Each building in the project is and has been suitable for occupancy, taking into account local health, safety, 

and building codes (or other habitability standards), and the state or local government unit responsible for 
making building code inspections did not issue a report of a violation for any building or low income unit in 
the project: 

  YES  NO 
 

If “No”, state nature of violation on a separate page and attach a copy of the violation report as required by 26 
CFR 1.42-5.  

 
 
8. There has been no change in the eligible basis (as defined in Section 42(d) of the Code) of any building in 

the project since last certification submission: 
  NO CHANGE  CHANGE 
 

 
If “Change”, state nature of the change on a separate page (e.g., a common area has become commercial 
space, a fee is now charged for a tenant facility formerly provided without charge, or the project owner has 
received federal subsidies with respect to the project which had not been disclosed to the allocating authority 
in writing): 

 
9. All tenant facilities included in the eligible basis under Section 42(d) of the Code of any building in the 

project, such as swimming pools, other recreational facilities, parking areas, washer/dryer hookups, and 
appliances were provided on a comparable basis without charge to all tenants in the buildings: 

 
  YES  NO 
 
 
 
WARNING:  Section 1001 of Title 18 of the U.S. Code makes it a criminal offense to willfully falsify a material fact or make a false 
statement in any matter within the jurisdiction of a federal agency. 
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10. If a low-income unit in the project has been vacant during the year, reasonable attempts were or are being 
made to rent that unit or the next available unit of comparable or smaller size to tenants having a qualifying 
income before any units were or will be rented to tenants not having a qualifying income: 

 
  YES  NO 
 
11. If the income of tenants of a low-income unit in the project increased above the limit allowed in Section 

42(g)(2)(D)(ii) of the Code, the next available unit of comparable or smaller size was or will be rented to 
residents having a qualifying income: 

  YES  NO 
 
12. The project meets the provisions, including any special provisions, as outlined in the Extended Low-Income 

Housing Commitment (not applicable to buildings with tax credits from years 1987-1989): 
 
  YES  NO  N/A 
 
13. The project complies with the requirements for all federal or state housing programs (e.g. FmHA assistance, 

HOME, Section 8 or tax-exempt financing), as applicable: 
 
  YES  NO  N/A 
 
14. The owner received its credit allocation from the portion of the state ceiling set-aside for a project involving 

“qualified non-profit organizations” under Section 42(h)(5) of the Code and its non-profit entity materially 
participated in the operation of the development within the meaning of Section 469(h) of the Code. 

 
  YES  NO  N/A 
 
15. The project is otherwise in compliance with the Code, including any Treasury Regulations, the Applicable 

State Allocation Plan, and all other applicable laws, rules and regulations. 
 
  YES  NO  N/A 
 
16. There has been no change in the ownership or management of the project: 
 
  NO CHANGE  CHANGE 
 

If “Change”, attach form    detailing the changes in ownership or management of the project 
 
Please attach a separate sheet explaining any items that were answered “No” or “Change”.  
 
Note: Failure to complete this form in its entirety will result in noncompliance with program requirements.  
In addition, any individual other than an owner or general partner of the project is not permitted to sign this 
form, unless permitted by the Corporation.   
 
This Certification and any attachments are made UNDER PENALTY OF PERJURY. 
 

__________________________________________ 
(Ownership Entity)  

 
By:  _______________________________________ 
 
Title: ______________________________________ 

 
Date: ______________________________________ 

 
 

 
WARNING:  Section 1001 of Title 18 of the U.S. Code makes it a criminal offense to willfully falsify a material fact or make a false 
statement in any matter within the jurisdiction of a federal agency. 
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EXHIBIT C   TO COMPLIANCE MONITORING AGREEMENT 
 

ANNUAL OWNER TAX CREDIT COMPLIANCE SUBMISSION 
 

PROJECT NAME:    TC #:     --     

CONTACT NAME:    

CONTACT ADDRESS:    

PHONE:  __________________FAX:  _________________ E-MAIL:  

  
LOW-INCOME UNIT (“LIU”) DETERMINATION 
 
 
A. Specify Utilities Paid by Tenant:       
 

       
 

       
 
 
B. Specify Utilities Paid by Owner:       
 

      
 

      
 
 
C. Is Project subject to maximum rent based on imputed income limitation imposed by Revenue 

Reconciliation Act of 1989? 
 

 Yes   No 
 
 
D. If the answer to C above is yes, specify imputed income limitation applicable to unit size: 
 
 
 Efficiency:  $   

 1-Bedroom:  $   

 2-Bedroom:  $   

 3-Bedroom:  $   

 Other:   $   

 
 
E. Complete Schedule II (A) – Low-Income Unit Determination Compliance Report Unit Status Report 
 
 
 

PLEASE INCLUDE DOCUMENTATION AND SOURCE TO SUPPORT UTILITY ALLOWANCE  
 
 
WARNING:  Section 1001 of Title 18 of the U.S. Code makes it a criminal offense to willfully falsify a material fact or make a false 
statement in any matter within the jurisdiction of a federal agency. 
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SCHEDULE II (A) - LOW INCOME UNIT DETERMINATION COMPLIANCE REPORT 
UNIT STATUS REPORT 

THE REPORT REFLECTS THE PROPERTY'S OCCUPANCY ON: __________________________ 
                      (Date)          
                                   

PROJECT NAME:        Unit Qualification Key 

                    LIHTC HOME Special Needs  
Project TC#:             X50=TC Unit @ 50% AMI      A=<50%      E=Elderly  
                         X60=TC Unit @ 60'% AMI      B=<60%      F=Family Size  

BIN #:  LA -     -                    O=OI at recert.      C=<80%      H=Handicapped  

                              D=<OI at recert.      S=Single Parent  
Project HOME #:             Otherwise leave blank      Otherwise leave blank      O=Other  
                                   
NOTE:  START A SEPARATE PAGE FOR EACH BUILDING    

A B C D E F G H I J K L M N 

Unit # 
Date of 
Move-in Last Name 

Annual 
Income 

Tenant 
Paid Rent

Utility 
Allowance 

Housing 
Assist. 

Payment 
# of 
BRs

Floor Space  
(Sq. Ft.) 

Current 
TIC Date

Recert 
(Y=Yes)

HH 
Size 

Unit Qualification Unit meets 
Special 
Needs 
Req. LIHTC HOME

               

               

               

               

               

               

               

               

               

               

               

               

               

               

 
 
WARNING:  Section 1001 of Title 18 of the U.S. Code makes it a criminal offense to willfully falsify a material fact or make a false statement in any matter within the jurisdiction of a federal agency. 
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SCHEDULE II(A) - LOW-INCOME UNIT DETERMINATION COMPLIANCE REPORT 
UNIT STATUS REPORT INSTRUCTIONS 

 
 This report reflects the property’s occupancy on: Enter the date of the report, as requested by the Corporation.  
  
PROJECT NAME: Enter the name of the project.  
  
Project TC#:  If the project has LIHTCs, enter the assigned Tax Credit number, i.e., 88-07.  
  
BIN #: If the project has LIHTCs, enter the assigned Building Identification Number, i.e.,      

LA-88-00033.  
  
Project HOME #: If the project has HOME funds, enter the HOME number assigned by the Corporation.  If 

you do not have HOME funds, simply draw a line through this space.  
  
COLUMN A: Enter the number of the unit.  Each unit number should be listed in this column.  
  
COLUMN B: Enter the date of the resident’s move-in.  If the unit is vacant, enter the move-out date of the 

previous tenant.  
  
COLUMN C: Enter the last name of the resident(s) listed on the lease.  If the unit is vacant, enter “vacant.”  
  
COLUMN D: Enter the gross annual income for the household.  
  
COLUMN E: Enter the total amount of rent paid by the tenant.  
  
COLUMN F: Enter the amount of the utility allowance for this unit.  
  
COLUMN G: Enter the total Housing Assistance Payment received by the owner.  
  
COLUMN H: Enter the total number of bedrooms in the unit.  
  
COLUMN I: Enter the floor space square footage of the unit.  
  
COLUMN J: Enter the most recent certification date of the Tenant Income Certification.  
  
COLUMN K: Indicate with “Y” if household is a re-certification.  
  
COLUMN L: Enter the number of people living in this unit.  
  
COLUMN M: Use the Unit Qualification Key to indicate the occupancy requirement that the household meets.  If 

the project has LIHTCs, enter “X50”, “X60” or “OI” to indicate if the household satisfies the 50% 
or 60% income requirement or is over-income (over 140% of the income requirement).  

  
If the project has HOME funds, enter “A”, “B”, “C” or “D” to indicate if the household satisfies 
the 50%, 60% or 80% income requirement or is over-income (over the 80% income requirement).    

  
If a project has both LIHTCs and HOME funds, indicate which units satisfy the 40/50 set-aside by 
placing “A” in the HOME column and leaving the LIHTC column blank.  

  
COLUMN N: If Special Needs points were awarded during the application process, indicate which special Needs 

category the unit satisfies, per the Unit Qualification Key. 
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