
Narrative Form       2012 Housing Credit Program 

 

 1  

 

Project Name:       

You may provide documentation that supports your narrative on your disk. Items should be numbered to 
correspond to the outline number on this form, and the file name should briefly describe to the analyst what is 
contained in the file. 

Example 1:  A tax abatement commitment from the local government should be numbered as follows: N1b. 
abatement.pdf 

Example 2: Historical operating cost documentation to justify operating reserve should be numbered as follows: 
N2b. Operating Support.pdf 

1. Describe how the proposal meets the Selection Criteria in Part II: Ranking and Scoring Categories. 
a. Local Collaboration    

      
b. Economic Characteristics     

       
c. Market Criteria      

      
d. Very Low Income/Rental Subsidy    

      
e. Need for Rehabilitation (if applicable)   

      
f. Acquisition Cost (if applicable)    

      
2. Provide the following information as applicable for the Minimum Financial Evaluation: 

a. Justification for waiver of maximum soft costs (tax-exempt bond projects only). 
      

b. Justification for waiver of reserve requirements (operating, replacement, other). 
      

c. Justification for use of the 9% Credit Rate to calculate rehabilitation and new construction 
credits. 
      

d. Justification of the financial need for an allocation of credits based on 130% of qualified basis. 
      

e. Justification to assume a vacancy rate of less that 7%. 
      

3. Describe and demonstrate your communication with the local State-Certified CHDO regarding the 
proposed development.  
      

4. For rehabilitation/preservation projects, provide a detailed narrative of the past history of the project that 
includes the name of the property management company(s) during the past ten years, previous owners, 
related party relationships, past local, state or federal resources invested in the project, a list of capital 
expenditures over the past two years, obvious design flaws, and any significant events that have led to the 
current need for rehabilitation (i.e. fire, natural disaster). 
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5. Address any issues raised in the Environmental report(s) submitted with your application. 
      


