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EXHIBIT C

STATE OF UTAH
LOW INCOME HOUSING TAX CREDIT PROGRAM

ANNUAL CERTIFICATION OF QUALIFIED NONPROFIT ORGANIZATION

For purposes of Internal Revenue Code Section 42, ___________________________
(the "Corporation") hereby represents and certifies to the Utah Housing Corporation the following:

1. The Corporation owns an equity interest in ________________________ (the "Owner")
which owns and operates the _______________________ , a Tax Credit project (the "Project"),
located in ________________________________________, Utah.

2. The Corporation is a "Qualified Nonprofit Organization" within the meaning of
§42(h)(5)(C) of the Code with respect to the Project such that the Corporation is:

 (i) an organization described in §501(c)(3) or (4) of the Code and is exempt from tax
under §501(a) of the Code;

 (ii) not affiliated with or controlled by a for-profit organization; and
 (iii) one of the exempt purposes of the Corporation includes the fostering of low income

housing.

3. The Corporation materially participates (within the meaning of §469 (h) of the Code) in
the development and operation of the Project throughout the compliance period with respect to
the Project.  For purposes of this material participation representation, the Corporation
represents and certifies that it has satisfied one of the following material participation standards
provided for under Section 1.469-5T of the Income Tax Regulations (check applicable line):

_____ The Corporation participated in the activity of the Project for more than 500 hours
during the taxable year.

_____ The Corporation participation in the activity of the Project for the taxable year
constitutes substantially all of the participation in such activity of all individuals
(including individuals who are not owners of interests in the Project) for such year.



Rev:  03/07/02 2001 Allocation Plan/Administrative Procedure Page  3

EXHIBIT C Continued

_____ The Corporation participated in the activity of the Project for more than 100 hours
during the taxable year, and the Corporations participation in the activity of the
Project for the taxable year is not less than the participation in the activity of any
individual (including individuals who are not owners of interest in the Project) for such
year.

_____ The activity of the Project is a significant participation activity (within the meaning of
Section 1.469-5T (c)) for the taxable year, and the Corporation's aggregate
participation in all significant participation activities during such year exceed 500
hours.

_____ The Corporation materially participated in the activity of the Project (determined
without regard to this paragraph) for any five taxable years (whether or not
consecutive) during the ten taxable years that immediately precede the taxable year.

_____ Other:

   Explain:

Under penalties of perjury, the undersigned hereby certifies that the foregoing information is true
and correct as of the date hereof.

DATED this ____ day of ______________________________, 20_______.

CORPORATION:

                                                                        

By:                                                                   

Its:                                                                   
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EXHIBIT B

MEMORANDUM OF UNDERSTANDING
(regarding acceptance of qualified Section 8 vouchers or certificate holders)

This Memorandum of Understanding is by and between the HOUSING AUTHORITY NAME (the
“Housing Authority”) and PROJECT OWNER NAME, (the “Owner”) (both parties are sometimes
collectively referred to herein as the “Parties”), regarding Owner’s renovation or construction
development and operation of the PROJECT NAME (the “Project”) located at ADDRESS, CITY,
STATE.

Owner desires to enter into an agreement with Housing Authority to accept qualified Section 8 voucher or
certificate holders and Housing Authority desires to enter into such an agreement with Owner.

Therefore, in the event Owner receives Federal Low-Income Housing Tax Credits through the Utah Housing
Corporation for the construction or renovation of the low-income Project, the Parties agree as follows:

1. Owner shall accept referrals from Housing Authority on an ongoing basis, subject only
to the availability of rental units.

2. It is understood that applicants referred by Housing Authority must meet, without exception,
all requirements for tenancy as established by the management for the above-referenced
Project and that such requirements may be changed by management from time-to-time.

3. Resident referred by Housing Authority shall be required to sign the standard lease agreement
or the applicable standard Section 8 lease agreement and abide by the rules and regulations of
the Project as well as meet all income requirements of project management.

4. Owner and management reserve the right, from time-to-time, to alter, amend or change,
without notices to Housing Authority, any portion of its procedures and criteria for tenancy.

5. Owner and/or project management shall have the final and absolute right, at its sole discretion,
to accept or reject for tenancy, an applicant referred by Housing Authority, according to the
same criteria used to accept or reject all other applicants.

6. Owner shall have the right to assign this Memorandum of Understanding at any time and
without the comment of Housing Authority.

7. With respects to the leasing of units to tenants utilizing Section 8 vouchers, Owner agrees to
limit rents charged under its management to an amount not greater than the maximum rents set
forth in that regulatory agreement between Owner and the Utah Housing Corporation.

8. This Memorandum of Understanding is subject to modification as agreed to in writing by the
Parties.

The undersigned hereby attest to their agreement of the aforementioned terms.

HOUSING AUTHORITY NAME

By:                                                            ,
Its: ___________________
Date___________

PROJECT OWNER NAME

By:                                                            ,
Its: ___________________
Date___________
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EXHIBIT H

STATE OF UTAH
LOW INCOME HOUSING TAX CREDIT PROGRAM

MARKET STUDY SUMMARY SHEET
And

CERTIFICATION OF INDEPENDENCE
 (Attach to narrative study)

Project: _______________________

Developer/Sponsor: ______________________________

The study must address the following:
(i) Assess whether there is a sufficient pool of prospective qualified tenants for the income

targeted and/or any special needs populations.  This should be done by bracketing each
income level (5% over and under the committed AMI levels).  Include capture rate analysis.

(ii) Are public transportation, employment centers, community centers, etc. readily available to
the type of tenant population expected to occupy the project?

(iii) Is the project configuration (unit size, bedrooms, amenities) consistent with market‘s
expectations and need?

(iv) Are rents sufficiently lower than the market to facilitate project rent-up considering the level
of amenities in the proposed project?

(v) What are current market needs in the community (vacancy, etc.) and how will this project
impact them?  Are there underserved markets?

(vi) Is over building a risk in the current or foreseeable market?
(vii) Assess in detail the probable impact the subject project will have on existing tax credit

projects in the market area.  Similar rent tiers should be evaluated.
(viii) Evaluate and explain what effect the project will have on local and community competitors?
(ix) Does the proposed operating budget and vacancy rate adequately reflect anticipated market

conditions.
(x) Address other pertinent issues and conditions.
(xi) The analyst must do primary research to and site visitation to analyze demographic data, new

renovations & construction, etc.
(xii) A precise delineation of market area is required.
(xiii) Special analysis is required to determine the retention rate of existing tenants for rehabilitation

projects.
(xiv) Does the analyst have a current list of reserved and completed projects?
(xv) Market studies must be less than 90 days old at the time of the application’s submission to the

UHC.
(xvi) Give conclusions and recommendations for making the project more marketable and

attractive.  “Tell is like it is.”
(xvii) How many studies has the analyst done in this market?  Over what period of time?

The undersigned hereby certifies that the Market Study was performed independently and without influence
by the applicant or any relation thereof.    Date: __________________________

Company:

By:

Its:
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EXHIBIT L

UTAH HOUSING CORPORATION
LOW INCOME HOUSING TAX CREDIT PROGRAM

Project Owner
Identity of Interest Certification

Project Name:                                                                          
Address:                                                                                  
City:                                                     

The UHC requires a full disclosure of all related party transactions affecting the
payment of fees to the developer or contractor.  The UHC must be notified of any
changes in such relationships during the development process.

The undersigned represents that all fees and profit from the development of the project
have been disclosed and that there are no undisclosed related party transactions involving
the project owner / applicant, developer, contractor, officers, consultants, land owners,
intermediaries, Realtors, etc.

Project Owner / Applicant Name

_________________________________ Date _________________
Name:
Title:
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EXHIBIT M

STATE OF UTAH
LOW INCOME HOUSING TAX CREDIT PROGRAM

Capital Needs Assessment Requirements

Utah Housing Corporation (“UHC”) applicants for LIHTC acquisition/rehabilitation must submit
a Physical Condition Assessment (PCA), or recent Capital Needs Assessment (“CAN”) and
replacement reserves analysis.  The PCA/CNA must have been performed within six months of
the submission date of this application.

The PCS/CNA shall include the following four (4) components:

1. Critical Repair Items: All health and safety deficiencies or violations of Section 8 housing
quality standards, including any/all Federal Lead Based Paint requirements and FHA’s
regulatory agreement standards that require immediate remediation.

2. Twelve-Month Physical Needs. An estimate of repairs, replacements and significant deferred
and other maintenance items that will need to be addressed within 12 months.  Includes the
minimum market amenities needed to restore the property to the affordable housing standard
adequate for the rental market for which the project is approved.

3. Long Term Physical Needs. An estimate of the repairs and replacement items beyond the
first year that are required to maintain the project’s physical integrity over the next twenty
(20) years, such as major structural systems that will need to be replaced during this period.

4. Analysis of Reserves for Replacement.  An estimate of the initial and monthly deposit to the
Reserves for Replacement account needed to fund the project’s long term physical needs (20
years), accounting for inflation, the existing Reserves for Replacement balance (if any), and
the Expected useful Like of the major building systems.   This analysis should include the
cost of the twelve-month physical needs, but not any work items that would be treated as
operating expenses.

Statement of Work

1. The CNA shall be written with detailed narrative and accompanying color photographs and
shall describe the property’s exterior and interior physical condition, including architectural
and structural components and mechanical systems.

2. The report shall:

a. Identify in detail any repair items that represent an immediate threat to health and
safety, and all other significant defects, deficiencies, items of deferred maintenance,
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and material building code violations, (individual and collectively, Physical
Deficiencies) that would limit the expected useful like of major components or
systems;

b. Provide estimated costs to remedy the detailed Physical Deficiencies (for 1 year of
immediate needs); and

c. Prepared a Replacement Reserve Schedule, including an estimate of the initial and
annual deposits (projected to increase at the operating cost adjustment factor) based on
the useful life of the major building systems.  The term of the analysis should
correspond to the mortgage period plus two years.

3. The report shall identify and physical deficiencies as a result of:
a. A visual survey;
b. A review of any pertinent documentation; and
c. Interviews with the property owner, management staff, tenants, interested community

groups and government officials.

4. The report shall provide a description of directly observed potential on-site environmental
hazards.

5. The report shall assess the twelve-month physical needs. The standard is a non-luxury
standard adequate for the rental market. The physical needs identified should be those
necessary for the project to retain its market position as an affordable project in a decent,
safe, and sanitary condition (recognizing any evolution of standards appropriate for such a
project). The twelve-month physical needs should include those improvements the project
requires to compete in the market.  Where a range of options exists, the most effective
options for rehabilitation should be chosen, when both capital and operating costs are taken
into consideration.

6. The report shall determine the cost-benefit of each significant work item in the
rehabilitation plan (i.e. greater than $5,000 per work item) that represents an improvement
to the product, an upgrade to current elements or that could be considered to reduce the
operating expenses.  For example, individual utility metering, extra insulation, thermopane
windows, water savers on showers and toilets, automatic setback thermostats, and durable
siding.

Compare the cost of the item with the long-term impact on rent and expenses, taking into
account the remaining useful life of the building systems as needed.

7. An independent consultant, an architect, general contractor or engineer, any of who must be
licensed in the State of Utah, shall prepare the report.

8. The report shall explain how the project will meet the requirements for
accessibility/visitibility to persons with disabilities, to the extent applicable.

9. Prepared a CNA report or PCA report, which in addition for the four major aforementioned
components and at a minimum shall include the following sub-components. Submit one (1)
original and three (3) copies of the report to the UHC.

a. Project Summary Sheet
b. Executive Summary (discussion of the physical condition of the property and any major

repair/rehab items observed) and ;
c. An index; and



Rev:  03/07/02 2001 Allocation Plan/Administrative Procedure
Page  9

d. Introduction of the Report
e. Building evaluation (property identification- survey, legal description of property); and
f. Site improvement Evaluation/analysis (utilities, parking, paving, sidewalks, sewer and

drainage, landscaping, trash enclosures/compactors and general site improvements);
and

g. Building Architectural and Structural Systems Evaluation (foundation superstructure
and floors, roof structures and roofing, exterior walls and stairs, siding, downspouts,
and common areas energy efficiency, tenant amenities, playgrounds and playground
equipment: and

h. Building Mechanical and Electrical Systems Evaluation (building HVAC, plumbing,
electrical, elevators, fire protection/security systems)and,

i. Interior Dwelling Units Evaluation (interior finishes, walls, ceilings, paint, kitchen and
appliances, carpet, vinyl, interior doors, shelves, cabinets, vanities, closets, interior
HVAC, plumbing, bathroom fixtures, electrical fire protection systems, security
systems) and;

j. Evaluation/Analysis of Other Structures; and
k. Environmental Evaluation; and
l. Estimated Useful Life Analysis (computation of Repairs and Replacement Reserves);

and
m. The basis for identifying any item for repair or replacement, and
n. Unit cost breakdown shall be provided for multiple items (i.e. stoves, refrigerators,

cabinets, bathroom fixtures, etc); and
o. Acknowledgements (who prepared report, when report was prepared, who received

report, and when report was reviewed); and
p. Appendices (photographs, site plans, maps title report etc.)
q. Identification of any observed hazards, flammable or explosive facilities/operations in

the immediate area of the project; and
r. State whether the project is located in a Flood Plain.

The firm or person who prepared or supervised the preparation of the report must sign the report.

The architectural report must include the following:
a. Total floor area in square feet for the entire development, units, common area
b. That units will provide the furnishings as stated in the application (range, hood, refrigerator,

exhaust fans, grab bars, etc.)
c. A final report itemizing the extent of renovation and replacement and summary comparing

the CNA report submitted to UHC and final results.
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EXHIBIT F

SAMPLE MANAGER UNIT DESIGNATION REQUEST FORM

[LETTERHEAD]

DATE

W. Robin Kemker
Tax Credit Administrator
554 South 300 East
Salt Lake City, Utah 84111

Re: XXXXX Apartments, XXXXX, Utah

Dear Mr. Kemker,

We are requesting the consent of the Utah Housing Corporation (the “UHC”) to our
proposed change of a low-income housing tax credit unit to a manager’s unit to service the
XXXXXX Apartments (the “Project”).  With respect to this proposed change, we represent to the
UHC as follows:

•  Based on our past operating experience, there is a need for a full-time, onsite
(management OR maintenance employee}.

•  The manager will work on a full-time basis for the project.
•  The manager will not otherwise be employed on a full-time basis by another person or

entity.
•  The manager will not provide any significant management services to any other non-

low income housing tax credit project.
•  The unit occupied by the manager will continue to be rent restricted and must be

taken from the highest rent and income set-aside tier.
•  Once the unit is no longer utilized by a manager, it will be returned to the set-aside for

use by the qualifying low income housing tenants according to our application, low
income housing reservation agreement and the Land Use Restriction agreement.

The manager unit will be number ______ .

We understand that the UHC’s consent to this change is not a representation or warranty by the
UHC as to the affect this change may have on the eligibility of the Project to receive the low
income housing tax credits.  We also understand that a manager’s unit is acceptable as a
qualified unit by the IRS.

Sincerely,

Project Owner Signatory’s Name
Title
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